
 

 

St Botolph’s C of E 

Primary School 

Prospectus 

 

“New day…endless possibilities” 

 

 

 

 
 



 

INDEX 

Page No. 

1  Introduction 

2  Vision Statement 

3  History and facilities 

4  Admissions & Transfer at Ten 

5  School Collaborative - BeSkild Trust 

6  School Hours 

7  Curriculum  

13  Behaviour 

13  School uniform 

13  Homework 

14  Parental Help in School 

14  Reporting to Parents 

14  Community 

14  Medication 

14  Accidents & Illness 

15  Absence 

15  Personal Property 

15  Additional Activities 

15  Payment of Monies 

15  Healthy Eating 

16  School Meals & Packed Lunches 

16  Complaints 

17  Governing Body 

17  Friends of St. Botolph’s (FOSB) 

17  Equal Opportunities and Racism 

18  Child Protection 

18  Policies 

19  Appendix 1: Wearing of Earrings in School 

20  Appendix 2: Extract from Packed Lunch Policy 

21  Appendix 3: Dinner Debt Policy 

 

 

 

 

 

 

 

 



 

 

INTRODUCTION 

This Prospectus is designed to give you information about St. Botolph’s C of E (Controlled) 
Primary School.  I hope you will find it is useful and helpful.  It contains details concerning 
many aspects of the day to day life of the school and its curriculum. 

If you would like to visit the school, I am available to meet parents most days.  Where 
possible, please telephone to arrange a mutually convenient time for your visit. 

The school motto is ‘New day…endless possibilities’ as we believe that every day is a day to 
learn and try something new.  

 

 

Emma Pepper 

Head Teacher 

 

 

 

 

 

 

 

St. Botolph’s C of E (Controlled) Primary School 

Loughborough Road 

Shepshed 

Leicestershire 

LE12 9DN 

 

Tel.  01509 503387 

Fax. 01509 651368 

 

Email; office@st-botolphsprimary.org 

 

Website: www.st-botolphs.leics.sch.uk 
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Our Vision 

“New day…..endless possibilities” 

 

Our aim 

Our aim is to promote aspirational, independent children who are happy, respectful and have 
self-belief. 

We want all children to become creative, active and reflective learners, enabling them to be 
able to respond positively to opportunities and challenges of a rapidly changing world and 
promote a commitment to lifelong learning. 

 

Our values 

Our 6 Christian values are important and are seen as essential in establishing our school 
ethos: 

Community  -   At St Botolph’s, we nurture positive relationships within the school and  

                               wider community 

Compassion -   We support one another, sharing experiences 

Endurance -   We persevere in the face of hardship and never give up 

Creation -   We celebrate and enjoy the world in all its diversity 

Trust  -   Trust lies at the heart of the relationships within our school 

Responsibility -  We share a collective responsibility for our world, community and the people   

                              in it 
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HISTORY AND FACILITIES 

 

St. Botolph’s School was established over a hundred years ago and moved to its present site in 

1975.  As the name suggests the school is controlled by the Local Education Authority who 

recognise the Church of England’s foundation of a school in Shepshed.  The school is situated 

on a shared campus with Iveshead school.  Children start our school when they are 4 and 

transfer to Iveshead for Year 7, when they are 11.  There are approximately 310 children on 

roll.  The admission limit for Foundation Stage is 60. 

 

During the summer holidays of 2009, the school had 1.3 million pounds spent on 

refurbishment under the Government’s Primary Capital Project.  The school accommodation 

and facilities are:- 

 

Main Office 

Head Teachers Office 

Deputy Heads Office/Teacher Office  

Staffroom 

Foundation Stage Unit with own playground  

3 Key KS1 Classrooms 

6 KS2 Classrooms 

4 additional withdrawal rooms (small group work) 

Library 

Hall 

Infant playground and grassed area 

Junior playground and grassed area 

Ballcourt 

 

The teaching staff comprises of Head Teacher and 12 full time teachers including the Deputy 

Head.  The school employs 1 Higher Level Teaching Assistant and 23 additional Teaching 

Assistants/Learning Support Assistants.  

 

The catchment area consists of both private and rented housing; however children attending 

St. Botolph’s come from all of Shepshed and beyond.  The school has a Friends of St. Botolph’s 

association (FOSB) which meets regularly.  The parent body is extremely supportive and 

parents help during the school day.  Progress through partnership is illustrated by the 

excellent relationships we have with parents, local pre-schools, the campus schools and our 

strong links with St. Botolph’s Church. 

 

The school underwent a very successful Diocese inspection in March 2016 (Rated 

‘Outstanding’)  and  OFSTED inspection in May 2016 (Rated ‘Good’).  
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ADMISSION TO SCHOOL 

 

It is the school’s admission policy to admit all children who live in the school’s catchment area 
and those who live outside the catchment area whose parents want them to attend this 
school, provided that the Planned Admission Limit (PAL) of 40 pupils is not exceeded. 
 

Admission to the Foundation Stage Unit 

 

Children are admitted to the unit at the beginning of the school year (September) following 
their 4th birthday.  There is a two/three week settling in period after which children attend full 
time, if appropriate to their needs. 
 
Many children attend local pre-schools before they start school.  There are close links 
between the school and the pre-schools.  Our staff make visits to the local pre-schools to get 
to know the children before they are admitted.  Pre-schools are also invited to visit one 
morning and spend time in our unit.  Before your child starts school you will be invited to visit 
our school and have a home visit.  The Head Teacher will show you and your child around the 
school. Shortly before admission you and your child will attend a pre-school introductory 
session and meet the rest of the class. 
 
If you would like your child to attend St. Botolph’s C of E Primary School, please contact us to 
put their name on our admissions register.  You will then need to complete an admissions 
form (available online at www.leics.gov.uk/admissions) 
 
 
TRANSFER AT ELEVEN 
 
The majority of the children transfer to Iveshead School (previously Shepshed High School) at 
the age of eleven.  All children have opportunities to visit the school and meet staff.  Teachers 
liaise very closely to prepare children and parents for this stage of their education.  In the year 
prior to transfer, senior staff from Iveshead School hold Parents Evenings and Open Evenings.  
Our Special Needs Co-Ordinator meets with the secondary SENCO to discuss the needs of the 
children on the Special Educational Needs register.  Every effort is made to ensure that the 
transfer is smooth and beneficial to your child. 
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The Be Skilled Trust 

  Oxley                     Belton                St Botolphs                    Long Whatton                 Diseworth

  

    

 

Providing for our pupils by providing for ourselves 

‘From individual character and expertise comes collective strength and excellence’ 

 

 

For the past 5 years, our school has been working in close collaboration with a group of 
schools known as the BeSkilled Trust. We work closely to promote high quality education 
across the schools and to support and sustain high standards. The Trust enables us to share 
best practice in the face of the challenges in education within a local and national context. We 
also provide effective joint practice development for all staff across the Trust and offer 
support to any Trust school facing challenging circumstances. 
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SCHOOL HOURS 

 

8.40am       Morning school begins 

 

10.20-10.40am      Mid-morning playtime 

 

12.00         Lunchtime 

 

1.00pm       Afternoon registration 

 

3.15pm       School day ends  

    

 

If your child arrives late at school, they should come in via the main office so that they can be 
marked in as present. 

If your child is absent please let the school know as soon as possible on the first day of 
absence either by telephone or letter giving the reason for absence.  If we are not given this 
information it will be noted as an unauthorised absence. 

If your child walks to school alone please telephone immediately to let us know they will be 
absent. 
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THE CURRICULUM 

We have a Creative Curriculum, which is inspired by a theme and developed over a number of 
weeks.  Our Curriculum includes a wide range of planned and informal learning experiences, 
driven by the ideas of staff and children and using learning opportunities both inside and 
outside the classroom.  The early years Curriculum and the National Curriculum form the basis 
for all opportunities offered and children may be taught individually or in groups of varying 
sizes.  Teachers plan co-operatively and differentiate planning according to the abilities of 
their children. 

At St Botolph’s we believe that education should be exciting, innovative and active.  This 
means we use a variety of teaching and learning styles.  Your child will also be given many 
opportunities for physical activity. Educational visits and visitors support the creative 
curriculum your child studies.  Such experiences fix learning in a child’s memory.  Our aim is to 
develop every child’s self-esteem, social skills and academic potential. 

 

          

 

EARLY YEARS 

The Early Years curriculum that the children work on is called the Foundation Stage.  This 
prepares the children for the National Curriculum which starts when the children are in Year 
One. 
 
In the Foundation Stage curriculum there are three Prime areas:  

● Communication and Language  
● Personal Social and Emotional Development     
● Physical Development 

 
These areas are fundamental in a child's life and if they are not achieved, then the further four 
Specific areas cannot be developed efficiently : 

● Expressive Arts & Design 
● Understanding the World 
● Mathematical Development 
● Literacy 

 
The curriculum is taught through a balance of free and guided play, practical investigation and 
sometimes recorded work.  As the Foundation year progresses, children begin to work 
towards a more structured English and Maths lesson. 
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NATIONAL CURRICULUM 

ENGLISH 

English is not only one of the core subjects of the National Curriculum, but also essential to all 
areas of learning undertaken in primary school.  Throughout the school day we use a variety 
of methods and resources to teach the elements of reading and writing.  Daily opportunities 
also develop the skills of speaking and listening through such activities as class discussion, 
paired talk, drama and circle time. 

In reading, emphasis is placed on developing the skills of phonic knowledge, word recognition, 
contextual understanding, inference and deduction, as well as reading for pleasure.  Parents 
can play a huge supporting role in developing their child’s reading skills through reading at 
home on a regular basis. 

 

In writing, children are encouraged to write for a variety of audiences and purpose.  Spelling, 
grammar, punctuation and creative writing skills are developed through a range of stimulating 
activities.  Children are also taught how to improve the quality of their work. 

Our overall aim is to enable children to develop the essential skills necessary to access the 
whole curriculum confidently. 

 

MATHEMATICS 

Maths is a core subject of the National Curriculum.  It allows children to have a greater 
understanding of their work and has a direct relevance to everyday life.  Skills and knowledge 
learned are used across the curriculum.  Through a mastery approach, our children work with 
concrete apparatus before moving to pictoral representation and the abstract. Children learn 
to apply skills and solve problems in all areas of maths.  They are given opportunities to use 
and apply maths in practical tasks and real life problems.  They are encouraged to explain 
their thinking to support the development of their reasoning. 

Teachers draw upon a range of resources and teaching styles to deliver the National 
Curriculum.  An emphasis is given to developing fluency and methods of solving calculation 
problems.  Homework will be set to reinforce current topics and to encourage children to be 
fluent and confident with number bonds and tables. 
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SCIENCE 

Science at St. Botolph’s is concerned with the study of the living and non-living world.  
Children are taught to question why things happen and why things are like they are.   They use 
a range of skills, which enable them to investigate questions, find answers and discuss results.  
Children learn by doing.  They are actively encouraged to talk through their ideas, plan their 
method, carry out their enquiry and evaluate their work. 

 

COMPUTING 

Computing is taught as a distinct subject and as a tool to be used appropriately throughout 
the curriculum to support and enrich children’s learning.   

 

 

ART 

All children have the opportunity to experience a wide range of art.  Children will have 
experiences including printing, painting, drawing, collage, textile work and sculpture. 
Children’s work is valued and is displayed around the classrooms.  In lesson times the children 
have opportunities to look at examples from various artists to find out about technique and 
style.  Children are involved in activities and projects to enhance the school environment. 
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DESIGN AND TECHNOLOGY 

Design and Technology prepares children to participate in tomorrow’s rapidly changing 
technologies.  Our aim is to give children the chance to develop a sense of enjoyment in their 
ability to design and make products and evaluate those in relation to the design.  The 
characteristics of components, materials and tools and how to use them sensibly and safely 
are an important part of lessons.  Skills and techniques are introduced and developed as your 
child matures. 

GEOGRAPHY 

Our Geography teaching develops a broad range of geographical understanding and skills.  We 
study physical, human and environmental geography, broadening the knowledge and 
understanding of places by looking for similarities and differences.  Our local area is a well 
used resource.  A variety of maps and resources help us to look at other contrasting localities 
both in the UK and further afield. 

  

 

 

 

 

 

HISTORY 

We provide an exciting and varied history programme to enthuse the children and promote an 
interest in the past.  Children are taught the skills that will enable them to discover facts and 
information for themselves and to begin to understand the present by looking at the past.  We 
use a number of approaches to teaching History - these include: inviting visitors into school; 
going on visits to places of interest; watching useful YouTube clips; looking at artefacts; 
activity days; research in books and the internet. 

 

MODERN FOREIGN LANGUAGES  

We teach French to all children in Key Stage 2 (years 3-6).  Opportunities are taken whenever 
possible to give all children experience of other languages eg. European Day of Languages and 
links with schools in other countries. 

We have gained the Foundation level and International Schools Award. 
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MUSIC 

We aim to involve all children in musical experiences, which promote confidence, enjoyment 
and self-esteem.  We help children to gain a greater awareness of the world in which they live 
through the music of other times, places and cultures.  Children are encouraged to listen to 
create and perform music throughout a range of techniques and situations. 

There are opportunities for children to participate in extra-curricular music clubs, including 
recorder, handbells, and choir.  Tutors provide instrumental tuition during the school day.   
Instrumentalists have opportunities to take part in musical assemblies and seasonal school 
celebrations. 

 

             
  

PHYSICAL EDUCATION 

Children participate in a wide variety of activities in their PE lessons.  Within PE we teach the 
children the value of participating in physical activity at school and throughout life.  Extra-
curricular activities are available and sporting fixtures take place against other schools.  
Children should have appropriate clothing for indoor and outdoor PE (please see uniform 
section).  Earrings and jewellery must not be worn in school (see appendix 1).  This ensures 
children’s health and safety in all physical activities including playtimes. 
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RELIGIOUS EDUCATION 

The aims of the Leicestershire Agreed Syllabus and Understanding Christianity underpin the 
scheme of work for Religious Education at St. Botolph’s.  We teach the subject through a 
variety of teaching methods and styles, which include, hearing stories, watching DVD’s, 
examining artefacts and drama.  The children learn about Christianity and other faiths.  We 
encourage children to develop a respect for themselves, others and the world we live in.  
Music, food, clothes and visitors are also used to help build up knowledge and respect for 
people’s religious beliefs.  St. Botolph’s Church is a valuable resource, which we are fortunate 
to be able to visit as it enriches our RE curriculum.  We also organise 
visits to other places of worship to give children genuine multicultural 
experiences.  

ACT OF WORSHIP 

The daily Act of Worship is wholly or mainly Christian.  It provides the 
opportunity for pupils to worship God, to consider spiritual and moral 
issues and to explore their own beliefs.  Whole school, Key Stage and 
Class assemblies take place.  Themes are devised each week and hymns 
and songs are taught and sung.  Acts of worship are taken by the staff, Vicar and a rota of 
visiting clergy. The children also have the opportunity to lead Acts of Worship and be actively 
involved in these. Parents are invited to their own children’s class assembly.  We link with the 
local Church and go there to celebrate Harvest, Christmas and Easter.  As a parent, you have 
the right to withdraw your child from Religious Education and Collective Worship. 

SPECIAL EDUCATIONAL NEEDS AND DISABILITIES 

At St. Botolph’s we strive to be a fully inclusive school.  We understand that children develop 
at different rates and have individual strengths and weaknesses.  We welcome all pupils 
including those with special educational needs and disabilities.  We operate a policy in 
accordance with the National Special Educational Needs Code of Practice.  If a teacher is 
concerned about a child in their class they will consult with our Special Needs Co-ordinator 
(SENCO) and a programme will be devised for the child to meet his or her individual needs.  
Parents are encouraged to contribute their knowledge and understanding of their child, and 
to raise any concerns that they may have about their child’s needs and the provision which is 
being made for them. 

RELATIONSHIPS AND SEX EDUCATION 

The aim of Sex Education at St. Botolph’s is to provide children with age appropriate 
information.  We initially developed a scheme of work with our family of schools and now use 
Cambridgeshire.  As a parent, you have the right to withdraw your child from Sex Education 
unless the subject knowledge is a requirement in the Science National Curriculum. 

EXTRA-CURRICULAR ACTIVITIES 

St Botolph’s prides itself on a large number of extra-curricular activities provided by staff at 
the school and external providers.  We also work as a collaborative group of schools to 
provide additional Extended Services throughout the school year.  
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PARTNERSHIP WITH PARENTS 

BEHAVIOUR AND ASSERTIVE DISCIPLINE 

The school has a home/school agreement, homework policy and behaviour management 
policy which was contributed to by parents, governors and all staff . The policy’s aims are to 
maintain a happy and orderly community based on self-discipline and mutual respect so as to 
provide the best environment for effective teaching and learning.  They also promote progress 
through partnership and us all working together to ensure your child’s progress and 
happiness. 

To encourage good behaviour and hard work teachers nominate children each 
week for a Well Done values certificate.  These are presented on Fridays in 
assembly.  In addition, a monthly ‘Golden Stars’ assembly is held inviting parents to 
see their child receive a special award for excellent behaviour and attitude to work.  
Our assertive discipline approach rewards good work and behaviour with rewards 
and stickers.  It also sanctions bad behaviour.  We also encourage children to work 
to achieve ‘golden time’ each week. 

Parents and children are provided with a copy of our behaviour ABC charter and home school 
agreement in September each year when we focus on starting a new academic year in a calm 
and orderly manner. 

SCHOOL UNIFORM 

We have a school uniform which we like all children to wear.  A variety of items with St. 
Botolph’s school logo are available on order through the office. 

The uniform is: 

● Skirts, trousers, pinafore dresses and shorts in dark grey. 
● Shirts, polo shirts, T-shirts or blouses in white. 
● Sweatshirts, cardigans and jumpers in bottle green. 
● Summer dresses in green and white stripes/checks. 
● Sensible black shoes (NOT TRAINERS) 
● Black PE shorts and plimsolls/house coloured T-shirt and hoodie and plain black jog 

bottoms/leggings 

Children are allocated to House teams and will require the relevant coloured T-shirt/hoodie.  

All items of clothing MUST be named. 

Children are NOT ALLOWED to wear any jewellery at school, this includes earrings. Long hair 
should be tied back with hair accessories kept to a minimum and in school colours.  

HOMEWORK 

Listening to and talking with your child about his/her day at school is very important and helps 
a child to value school.  Our homework policy expands on this. 

Parents are encouraged to listen to their child read at home and record this in the home to 
school reading diary.  From Year 1, children practise spellings and number facts weekly. They 
also choose a piece to complete from a homework grid. 
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PARENTAL HELP IN SCHOOL 

We are fortunate to have very interested and supportive parents.  Parents are welcome to 
come into school to help on a regular/occasional basis.  There are opportunities to be involved 
with supervising and helping groups in swimming (Thursday afternoons), reading, sport and 
out of school visits. 

If you would like to contribute to the work of the school, please contact the class teacher or 
the Head Teacher. 

REPORTING TO PARENTS 

Teachers regularly assess children’s work. Achievements and successes are celebrated 
individually and together as a school. Teachers meet formally with parents/carers twice a 
year. Internal records are kept on the progress and attainment of all the children.  Class 
teachers give parents details of these at each parents evening and in the end of year report. 
The outcome of statutory formal assessments (set by the government) are also reported to 
parents (end of EYFS outcomes; Y1 Phonics test; Y2 SATs; Y4 multiplication tests & Y6 SATs). 

 

COMMUNITY 

We can access a School Nurse, Family Outreach Worker, Counsellor and Education Welfare 
Officer within school.  This is an opportunity for children and parents to talk or seek advice 
about problems. This is a confidential service. 

Our children visit Church and the village on many occasions to enrich their education.  We 
regularly use the facilities of the campus schools and give work placements to their students. 
St. Botolph’s Church is a valuable resource and we also visit for services eg. Harvest and 
Christingle. 

MEDICATION 

We are NOT able to administer any medicines to children except in chronic long-term 
illnesses, such as diabetes, epilepsy or asthma.  If your child is on a course of medication, but 
well enough to attend school and is able to self-administer, then you can sign a form to permit 
them to do so.  Our policy states that all children with asthma inhalers, keep them with them 
at all times in a ‘bum-bag’ provided by the school (on loan). 

ACCIDENTS AND ILLNESS IN SCHOOL 

Despite our care there is an occasional accident or a child becomes unwell.  
We always contact parents immediately and for this purpose we need the 
telephone number of the family home and/or place of work, together with 
an additional emergency contact (friend or relative) and their telephone 
number.  Please DO NOT send your child to school with head lice, impetigo 
or conjunctivitis.  All are extremely contagious and require prompt 
treatment.  In the case of sickness and diahorrea, children must not attend 
school until a clear 48 hours have passed since the last bout of illness.  This is following the 
Health Protection Agency recommendations. 
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ABSENCE FROM SCHOOL 

We are required by the Department for Education and Employment to record absence from 
school as authorised or unauthorised.   These figures must also include children who are 
regularly late.  Satisfactory attendance is 95%. 

Authorised absences include those for illness, medical/ dental appointments, special visits and 
holidays.  We need to know the particular reason for absence so please write or telephone to 
let us know.  Schools cannot grant leave for annual holiday during term time, unless under 
exceptional circumstances. 

Overall attendance to date: 

2015- 2016  97.0% 
2016 -2017  97.2% 
2017 -2018  97.3% 
2018- 2019  97.3% 
 
PERSONAL PROPERTY 

Children must look after their property carefully.  Please ensure all clothing is named.  We will 
make every reasonable effort to locate lost property.  However, the school cannot accept 
liability for any loss or damage to private property or personal belongings whilst on the school 
premises.  Children are NOT allowed to wear jewellery of any kind or bring toys to school.  See 
appendix 1 ‘The Wearing of Earrings at School’. 

ADDITIONAL ACTIVITIES 

Day by day educational activities are, of course, free to all children.  However, many additional 
activities take place during school hours for which the school may ask for voluntary 
contributions from parents eg. visits to a museum or theatre, performances by touring 
theatrical and musical groups and swimming.  We believe such opportunities greatly enhance 
the children’s education. 

PAYMENT OF MONIES FOR SCHOOL ACTIVITIES 

Money for dinner money, trips, etc should be paid electronically via ParentPay. 

 

HEALTHY EATING AND BREAK TIMES 

We are a “Healthy School” and consequently encourage children to eat and drink healthily. 

● Children in Foundation receive a piece of fruit free of charge 
● Children under the age of 5 receive free milk and children over 5 are able to subscribe 

to the Local Authority milk scheme (chargeable).  Please register your child at 
www.coolmilk.com to ensure they receive this. 

● KS1 are given a piece of fruit free of charge and are able to subscribe to the milk 
scheme as above 

● KS2 can bring their own fruit from home; can purchase a piece of fruit from our daily 
fruit tuck-shop or order hot-tuck. They can also subscribe to the milk scheme. 
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Children are welcome to bring a water bottle from home and 
water is freely available throughout the day.  Eating additive 
free food and drinking water ensures optimum concentration 
and good behaviour throughout morning lessons. 

 

 

SCHOOL MEALS 

School meals are cooked on the premises and are very good.  Menus are 
available from the Office.  They are served in the hall. Meals are free to all 
children in FS and KS1. For KS2 the current charge is £11.25 per week (£2.25 per 
day) payable on Mondays.  All dinner money should be paid on ParentPay.  All 
dinner money must be paid in advance to avoid debts building up.  Please see 
appendix 3 (Dinner Debt Policy).  If you think you may be eligible for free school 
meals please contact the Office for further details.  We do ask you to register for 
free school meals even if you do not wish to take them, as doing so entitles your 
child to additional funding to support their education.   

 

          
PACKED LUNCHES 

Lunch boxes need to be clearly marked with your child’s name as many 
children have the same box!  Packed lunches are supervised in the hall.  
We ask parents to consider carefully what they put in children’s 
lunchboxes, as chocolate, sweets and fizzy drinks are NOT allowed.  
(Please read Appendix 2 ‘Our Packed Lunch Policy’).  Due to nut 
allergies within school we have a Nut Free policy. 

 

 

 

 

COMPLAINTS 

Our aim is that we should create honest, active and informed partnerships based on mutual 
confidence and respect for the benefit of the children.  If you have a concern or query please 
do not hesitate to contact the school.  The matter can be discussed initially with a member of 
staff and then the Head Teacher. 

If matters cannot be resolved there is an approved method for dealing with complaints about 
the school curriculum, including religious education and collective worship.  Governors will 
follow the Local Authority Procedure on Handling Complaints, a copy of which is available at 
school. 

16 



THE GOVERNING BODY 

Please see the school website at www.st-botolphs.leics.sch.uk for a list of the current school 
Governors. 

The role and importance of the Governing Body has changed considerably over the past few 
years as Governors have taken on responsibility for the physical and financial management of 
the school, staffing and curriculum. 

Most of the Governing Body’s work is done in working groups and meetings with a specific 
agenda.  Formal meetings are held at least three times a year to discuss the LA agenda and 
formally adopt any measure worked out previously by working groups (policies, reviews etc). 

Parents have a chance to be active in its affairs as 3 of our 10 governors are parent 
representatives, and elections are held every four years. 

FRIENDS OF ST BOTOLPH’S 

All parents are very welcome to join this group which is lively, hardworking and good fun.  It 
consists of parents, governors and staff and it aims to organise activities to support the school 
and to promote good relationships between home, school and community. 

FOSB organises a range of activities and events, which are of interest to children, parents, 
staff and the wider community.  In doing so, funds are raised to help with many activities and 
projects in school. 

We hope that parents will continue to support FOSB activities in whatever way the can.  If you 
wish to take a more active role and join the committee, you will be more than welcome.  
Notices are displayed around the school as to when meetings are held. 

EQUAL OPPORTUNITIES AND RACISM 

St Botolph’s C of E School has a Christian foundation and ethos.  ‘Loving one’s neighbour’ is 
fundamental to this ethos.  Accordingly we consider every person to be of value, 
irrespective of race, age, culture or gender, and we want every person to be 
treated fairly. In school the curriculum is designed to give boys and girls 
experience of other cultures which contribute to our multicultural society. 

The school abides by the laws that govern equal opportunities and racial equality 
and follows the policies set down by Parliament and by Leicestershire County 
Council. 
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CHILD PROTECTION 

Every school in Leicestershire is required to follow a set of procedures in case of suspected 
child abuse.  Head Teachers are required to refer any concerns to the Social Services 
Department for further investigation so those children at risk may be identified quickly.  In 
order to comply with these procedures, these referrals have to be made immediately and 
without prior contact with parents. 

This procedure is intended to protect the children from abuse.  When a school refers a 
concern about a child to the Social Services Department, it is not accusing the parent of abuse 
but requesting that further investigation takes place to establish whether a child is at risk.  

 

POLICIES 

The school has a large number of policies which are readily available for you to read. Copies of 

any policies can be requested from the office, can be provided in paper format, emailed or 

downloaded from our website.                                                                                                                                   
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Appendix 1 

The wearing of earrings at school 

We have witnessed examples of the injuries jewellery can cause, both to the wearer and to 

others, so for the safety of all concerned, we do not allow children to wear jewellery in our 

school. The exception to this rule is the wearing of a watch (which must be removed for 

PE).Earrings, even small studs are NOT allowed and plasters over the ear are not 

acceptable.  PLEASE NOTE THAT IF CHILDREN HAVE EARS PIERCED THEY MUST DO SO AT THE 

BEGINNING OF THE SUMMER HOLIDAY AND REMOVE THEM FOR THE START OF TERM, 

OTHERWISE IT WILL AFFECT THEIR PARTICIPATION IN THE STATUTORY P.E CURRICULUM. 

For Religious reasons only a symbol in the form of a bracelet may be worn as long as it is 

hidden underneath clothing.  For P.E. Lessons the symbol must be taken off or pushed further 

up the child’s arm in order to be completely hidden by clothing for health and safety 

reasons.  For Swimming these items MUST be completely covered by a tight wrist band.   

If your child’s ears have recently been pierced, plastic retainers could be worn 
that are available and are acceptable under Health & Safety guidance. If 
however, ears have been pierced for a while, please ensure earrings are 
removed. 
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Appendix 2 
 

Food and drink in packed lunches: what the policy states 

 

● The school will provide facilities for pupils bringing in packed lunches and ensure that 
free, fresh drinking water is readily available at all times.  

● The school will work with parents to ensure that packed lunches take consideration of 
the standards listed below.  

● As fridge space is not available in school, pupils are advised to bring packed lunches in 
insulated bags with freezer blocks where possible to keep the food fresh. 

 

A balanced packed lunch should include: 

● At least one portion of fruit and/or vegetables every day.  

● A starchy food such as any type of bread, pasta, rice, couscous, noodles, potatoes or 
other type of cereals every day. 

● Meat, fish or other non-dairy protein every day. 

● Dairy food such as milk, cheese, yoghurt, fromage frais everyday 

● Only water, fruit juice, semi-skimmed or skimmed milk, yoghurt or milk drinks and 
smoothies. 

 

Packed lunches could include in moderation:  

● Snacks such as crisps, savoury crackers or breadsticks 

● Confectionary such as a small, snack-size chocolate bar, chocolate-coated biscuits. 

Small cakes and biscuits are allowed BUT encourage your child to eat these only as 

part of a balanced meal and as a treat for eating other items in their box first. 

● Meat products such as sausage rolls, individual pies, and sausages/chipolatas 

 

Packed lunches should not include: 

● Full-size chocolate bars and sweets 

● Fizzy drinks 

● Nuts – we cannot permit nuts as some children have severe nut allergies 

Special diets  

The school recognises that some pupils may require special diets that do not allow for the 
standards to be met exactly.  In this case, parents are urged to be responsible in 
ensuring that packed lunches are as healthy as possible.  
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Appendix 3 

Policy: 
 

School Meal Debt Policy 
September 2018 
 

 

Status: 
 

Non Statutory 
 

Review Date: 
 

3 yearly - September 2021 

 

St Botolph’s C of E Primary School has adopted a NO DEBT policy relating to school dinners 

provided by the school meal service. 

If dinners are not paid for, debts are incurred, then the school has to pay for them.  This 

means that money which should be spent on the children’s education is used to pay for debts 

incurred by parents.  Every parent will agree that this is unacceptable and we request that all 

parents give this policy their full support. 

No parent would take their child to McDonalds and expect them to be given food without 

paying: the same applies at school.  If parents believe that their children may qualify for 

entitlement to Free School Meals please contact the office for more details.   

Parents should pay in advance (on a Monday morning) for the school meal by sending in cash 

or a cheque in an envelope clearly marked with the child’s name and class. 

We are aware however that on occasions a parent genuinely forgets to pay in advance or a 

child forgets their packed lunch. Where this is the case a meal will always be provided. 

If children order hot dinners and they haven’t been paid for in advance, school will grant a 

debt allowance to the MAXIMUM of 1 week’s costs. Parents will receive a text message/letter 

at the end of that week and if the debt is not cleared on the Monday, parents must either 

provide a packed lunch or take the child home for lunch.  If the debt payment is not received 

nor a packed lunch provided, the school will phone the parent to ask them to come to school 

with the money/provide sandwiches before lunchtime or arrange to take their child home for 

lunch. 

If payment of the debt is not received following the text message/informal reminder, the 

Head Teacher and if necessary the Governing Body, will send a formal letter. Failure to comply 

with any of this, the Governing Body reserves the right to begin legal proceedings against 

parents to recover the debt.  Social Services may also be informed that these parents are not 

carrying out the responsibility of care by not providing food for their children at lunchtime. 

We hope that by implementing this debt policy we are able to help parents manage school 

dinner money better and at the same time ensure that all money that is available is for 

children’s learning. 
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